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PresentationPresentation of the of the formsforms
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حح Type of Type of fieldsfields
حح How to How to sendsend youryour application application formsforms



WIN WIN RequirementsRequirements

XP SP2; Vista; Win2003; Win2000 SP4XP SP2; Vista; Win2003; Win2000 SP4
Processor: Processor: atat least Intel Pentium IIIleast Intel Pentium III
RAM: 512 MB (1024 RAM: 512 MB (1024 recommendedrecommended))
HD: 170 MBHD: 170 MB
CD CD burnerburner
Adobe Reader ver. 8.1.2Adobe Reader ver. 8.1.2



Mac Mac RequirementsRequirements

OS X: 10.4.3 to 10.4.9, 10.5.0 and 10.5.1OS X: 10.4.3 to 10.4.9, 10.5.0 and 10.5.1
Processor: PowerPC G3Processor: PowerPC G3--G4G4--G5; IntelG5; Intel
RAM: 512 MB (1024 RAM: 512 MB (1024 recommendedrecommended))
HD: 170 MBHD: 170 MB
CD CD burnerburner
Adobe Reader ver. 8.1.2Adobe Reader ver. 8.1.2



Adobe Reader 8.1.2Adobe Reader 8.1.2

How to download the versionHow to download the version

حح http://www.adobe.com/products/acrobat/readstehttp://www.adobe.com/products/acrobat/readste
p2_allversions.htmlp2_allversions.html

حح DonDon’’t need to download Photoshop Album S.E. t need to download Photoshop Album S.E. 
or Google Toolbaror Google Toolbar =>=>



Adobe Reader 8.1.2Adobe Reader 8.1.2

How to download the versionHow to download the version

حح http://www.adobe.com/products/acrobat/readstehttp://www.adobe.com/products/acrobat/readste
p2_allversions.htmlp2_allversions.html

حح DonDon’’t need to download Photoshop Album S.E. t need to download Photoshop Album S.E. 
or Google Toolbaror Google Toolbar



Presentation of the formsPresentation of the forms

DynamicDynamic PDF PDF technologytechnology
حح SomeSome parts adaptable parts adaptable accordingaccording to the to the needsneeds

Main Main partnerpartner has to has to fillfill in the in the formform



Reader v.8.1.2Reader v.8.1.2
Performance Performance ((totalstotals section 7; section 7; n.partnersn.partners) ) =>=>

Resolved bugResolved bug
No No stepssteps by handby hand
Adobe Acrobat Reader is freeAdobe Acrobat Reader is free
Content Content adaptedadapted to the to the variousvarious needsneeds
Information Information isis encodedencoded onlyonly onceonce
AutomaticAutomatic calculationscalculations
UniformityUniformity of of submittedsubmitted projectsprojects



Reader v.8.1.2Reader v.8.1.2



Reader v.8.1.2Reader v.8.1.2



On the On the otherother handhand……

Version 8.1.0 Version 8.1.0 worksworks but itbut it’’s s slowerslower
Version 8 Version 8 worksworks but but betterbetter not to use not to use itit
SomeSome platformsplatforms have have onlyonly 8.1.08.1.0
The The formsforms are are heavyheavy to to handlehandle on on lessless
powerfulpowerful computerscomputers



How to How to getget the the formform??

http://ec.europa.eu/phea/calls/call_for_propohttp://ec.europa.eu/phea/calls/call_for_propo
sals_en.htmlsals_en.html

EE--mail for information on updatesmail for information on updates

SubmitSubmit & & downloaddownload =>=>



How to How to getget the the formform??

http://ec.europa.eu/phea/calls/call_for_propohttp://ec.europa.eu/phea/calls/call_for_propo
sals_en.htmlsals_en.html

EE--mail for information on updatesmail for information on updates

SubmitSubmit & & downloaddownload =>=>



How to How to fillfill in the in the formform

Open the Open the formform (Adobe Reader 8.1.2)(Adobe Reader 8.1.2)

You You cancan savesave/close and re/close and re--open open youryour
document as document as oftenoften as as youyou needneed

You You maymay type type youryour texttext in in anyany wordword
processors and copy processors and copy itit intointo the the formform



DynamicDynamic structurestructure

DependingDepending on on numbernumber of of partnerspartners, updates, , updates, 
savingsaving, printing , printing -- itit mightmight taketake somesome timetime

DropdownDropdown listslists =>=>

HighlightedHighlighted fieldsfields



DynamicDynamic structurestructure

DependingDepending on on numbernumber of of partnerspartners, updates, , updates, 
savingsaving, printing , printing -- itit mightmight taketake somesome timetime

DropdownDropdown listslists =>=>

HighlightedHighlighted fieldsfields



Field typesField types

MandatoryMandatory fieldsfields
حح All All fieldsfields in in redred & & markedmarked withwith an an asteriskasterisk (*)(*)

TextText fieldsfields
حح All All limitedlimited ((seesee the guide) the guide) =>=>

Date Date fieldsfields
حح AlwaysAlways use the format use the format yyyyyyyy--mmmm--dddd



Field typesField types

MandatoryMandatory fieldsfields
حح All All fieldsfields in in redred & & markedmarked withwith an an asteriskasterisk (*)(*)

TextText fieldsfields
حح All All limitedlimited ((seesee the guide) the guide) =>=>

Date Date fieldsfields
حح AlwaysAlways use the format use the format yyyyyyyy--mmmm--dddd



Field typesField types

NumericNumeric fieldfield formatformat
حح AmountsAmounts (no (no decimaldecimal allowedallowed))
Drop down Drop down listslists
حح PriorityPriority area, area, DurationDuration, Country, Country……

Date Date fieldsfields
Automatically completed fieldsAutomatically completed fields
حح Striped bright zones (calculation, Striped bright zones (calculation, 

partners) partners) =>=>



Field typesField types

NumericNumeric fieldfield formatformat
حح AmountsAmounts (no (no decimaldecimal allowedallowed))
Drop down Drop down listslists
حح PriorityPriority area, area, DurationDuration, Country, Country……

Date Date fieldsfields
Automatically completed fieldsAutomatically completed fields
حح Striped bright zones (calculation, Striped bright zones (calculation, 

partners) partners) =>=>



Field typesField types

DynamicDynamic fieldsfields::
حح numbernumber of of partnerspartners;;

حح numbernumber of of workwork packages;packages;

حح specificspecific objectives and objectives and deliverablesdeliverables
حح CalculationCalculation of of totalstotals ((seesee the guide!) the guide!) =>=>

حح Budget (Budget (expendituresexpenditures overviewoverview, total , total incomeincome))



Field typesField types



ValidationValidation
Validation buttonValidation button
Only on mandatory fields Only on mandatory fields =>=>
Calculation Calculation (Budget breakdown by partner)(Budget breakdown by partner)

حح Amounts appear in red when: Amounts appear in red when: 
•• Balance is not null Balance is not null 
•• EU contribution exceeds limit (only on EU contribution exceeds limit (only on 

total)total)
•• Overheads exceed 7% of expenses (for Overheads exceed 7% of expenses (for 

partner)partner)
•• Total income = 0 (only on total)Total income = 0 (only on total)



ValidationValidation
Validation buttonValidation button
Only on mandatory fields Only on mandatory fields =>=>
Calculation Calculation (Budget breakdown by partner)(Budget breakdown by partner)

حح Amounts appear in red when: Amounts appear in red when: 
•• Balance is not null Balance is not null 
•• EU contribution exceeds limit (only on EU contribution exceeds limit (only on 

total)total)
•• Overheads exceed 7% of expenses (for Overheads exceed 7% of expenses (for 

partner)partner)
•• Total income = 0 (only on total)Total income = 0 (only on total)



LockLock the the formform

Validate data Validate data 
Verify if the information is correctVerify if the information is correct
Save it!!!Save it!!!
Lock the documentLock the document
A reference number will appear A reference number will appear =>=>
Save asSave as
Form can no longer be changed!Form can no longer be changed!



LockLock the the formform

Validate data Validate data 
Verify if the information is correctVerify if the information is correct
Save it!!!Save it!!!
Lock the documentLock the document
A reference number will appear A reference number will appear =>=>
Save asSave as
Form can no longer be changed!Form can no longer be changed!



PrintPrint and and burnburn CDCD

PrintPrint the final version the final version ((withwith referencereference numbernumber))

SignSign itit
PreparePrepare 4 copies4 copies
BurnBurn the the electronicelectronic version on CDversion on CD
SendSend everythingeverything to PHEAto PHEA



WhereWhere exactlyexactly??

Public Public HealthHealth ExecutiveExecutive AgencyAgency
European CommissionEuropean Commission

Call for Call for ProposalProposal Public Public HealthHealth 20082008
Bâtiment Jean MonnetBâtiment Jean Monnet
Rue Alcide de GasperiRue Alcide de Gasperi
LL--2920 Luxembourg2920 Luxembourg



NeedNeed help?help?

Tel:Tel: +352 4301 37707+352 4301 37707
Fax:Fax: +352 4301 30359+352 4301 30359
Email:Email: pheaphea--phpphp--calls@ec.europa.eucalls@ec.europa.eu

Other info? http://Other info? http://ec.europa.eu/pheaec.europa.eu/phea

Please read the FAQ online!Please read the FAQ online!


